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ITosi0:keHne 00 apXuBe MYHUIIMIIAJIBHOIO OI0?KETHOT 0 JOIKOJIbHOI0
00pa30BaTeJIbHOIO YUYpe:KAeHUs AeTCKUil cag KOMOMHUPOBAHHOTO BUaa Ne 16
ropoaa Eiicka MyHHIMIIaabHOT0 o0pa3oBanus Eiickuil paiion

1. O0uIne moJI0KeHus

1. [Tonoxxenrne 00 apxwBe MYHHUIIUNAIBHOTO OIOKETHOTO JOIIKOJIBHOTO
00pa3oBaTEILHOTO YUPEKIEHUS JIETCKOTO caja KOMOWHUpoBaHHOTO Tuma No 16
ropozaa Eiicka MmyaunumanpHoro oopazoanus Elickuit paiion (nanee — I[lonmoxxenue)
pa3pabOoTaHO B COOTBETCTBMM C MOANYHKTOM 8 myHkTa 6 Ilomoxkenus o
denepasbHOM apXWMBHOM  areHTCTBE, yTBepkAeHHOro YkazoMm IIpesuneHta
Poccuiickoit @eneparuu ot 22 utoHs 2016 . Ne 293 «Bonpockl DenepalibHOTO
apxuBHoro areHtctBa» (CobOpanue 3akoHomarenscTBa Poccuiickoit deneparum,
2016, Ne 26, ct. 4034).

2. [lonoxkeHne  pacHnpoCTpaHsieTCs  HAa  apXuB  MYHUUHUIAIBHOTO
OIOPKETHOTO  JIOIIKOJIBHOTO  O0pa3oBaTENIbHOTO  YUPEXKACHHUS  JETCKUM  caj
koMOuHHMpoBaHHOro Tmma Ne 16 ropoma Elicka MyHUIMOanbHOTO OOpa3oBaHUS
Eiickuii paiion (nanee — Apxus J10Y).

3. ApxuB JIOY ocymecTBiasieT XpaHEHHE, KOMIUIEKTOBAHHME, Yy4Y€T U
WCIIOJIb30BaHUE  JOKyMEeHTOB ApxuBHOro ¢onma Poccuiickoit ®Denepanmu,
JOKYMEHTOB BpeMEHHBIX (cBbIilmie 10 J€T) CPOKOB XpaHEHUs, B TOM YHUCIE IO
JUYHOMY COCTaBy, OOpa30BaBIIMXCS B JCSATEIBHOCTH OpraHU3allUM, a TaKKe
MOATOTOBKY JOKYMEHTOB K IEpeJadye Ha MOCTOSSHHOE XPaHEHUE B TOCYJAapPCTBEHHBIM
(MyHUIIUTIANIbHBIA) apXWB, MCTOYHMKOM KOMIUIEKTOBAHHUS KOTOPOTO BBICTYIAET

OpraHu3anus.
4, Opranuzanus obecnieunBaeT ApPXUB MOMEUIEHUEM, O0OpYAOBaHUEM H
KaJpaMH.
d. ApxuB JIOY B cBoell AesATEILHOCTH PYKOBOJACTBYETCS DenepanibHbIM

3ak0HOM OT 22.10.2004 Ne 125-®3 «O06 apxuBHOM jene B Poccuiickoit denepammm
(Cobpanue 3akoHogaTenbcTBa Poccutickoit @eneparun, 2004, Ne 43, ct. 4169; 2006,
Ne 50, ct. 5280; 2007, Ne 49, c1. 6079; 2008, Ne 20, ct. 2253; 2010, Ne 19, ct. 2291,
Ne 31, cr. 4196; 2013, Ne 7, ct. 611; 2014, No 40, ct. 5320; 2015, Ne 48, ct. 6723,
2016, Ne 10, ct. 1317, Ne 22, c1.3097; 2017, Ne 25, cr. 3596; 2018, Ne 1, cr. 19),
3aKOHAMM, HOPMATUBHBIMU ITpaBOBbIMU akTamu Poccuiickoit denepainu, cyoObeKTOB
Poccuiickoit ®enepannu B chepe apXUBHOTO Jeja U JAEIONPOU3BOJICTBA, MPABUIAMU
OpraHu3alMyi XpaHEHUs, KOMILJIEKTOBaHUS, y4e€Ta WU HCIOJIb30BaHUS JOKYMEHTOB



ApxuBHoro ¢onaa Poccuiickoit denepaliun U APYrUX apXUBHBIX JIOKYMEHTOB B
roCyIapcTBEHHBIX OpPraHaX, OpraHaX MECTHOTO caMOYIIPAaBJICHHUS U OpraHu3amusx L,
JIOKaJIbHBIMA HOPMATHBHBIMHU aKTaAMU I'OCYJaPCTBEHHOI'O OpraHa.

6. OtsercTBeHHBIM 3a ApxuB IOV sBIIIETCS CIIEIUAINCT MO KaapaMm WIH
MHOE JIMI0, HA3HAYE€HHOE MTPUKA30M PYKOBOJIUTEIIS.

2. CocTaB 10KYMEHTOB ApXuBa
2. ApxuB JIOY xpaHurt:
JOKYMEHTBI XpaHEHUS COTJIACHO HOMEHKNaTyphl aen JJOVY:
OpraHu3alMOHHbIE TOKYMEHTHI, JOoKanbHbIe akThl JJOVY;
BOCITUTATENIbHO-00pa30BaTeIbHON PabOTHI;
1o KaJipoBOii pabore;
10 MEIUIIMHCKOMY 00CITy>KMBaHUIO;
10 OXpaHe TPy/a;
JOKYMEHTBI Y3KUX CHEIUATUCTOB;
JOKYMEHTBl TMOCTOSHHOTO M BPEMEHHBIX CpPOKOB XpaHEHHMs, B TOM YHCIIE
JOKYMEHTBI IO INYHOMY COCTaBy, oOpa3oBaBiiuecs B AestenbHoctu JJOY;
JOKYMEHTBl TMOCTOSSHHOTO XpaHeHUs M JOKYMEHTBhl IO JIMYHOMY COCTaBy
donga 10Y;
CIIPaBOYHO-TIOUCKOBBIE CPEACTBA K JOKYMEHTAM U YUYE€THbBIE JOKYMEHTbI
Apxusa [IOY.

3. 3agauyu ApxuBa

3. K 3agauam Apxusa JIOY otHOCsTCSA:

3.1. Opranmzanusi XpaHeHUs JOKYMEHTOB, COCTaB KOTOPBIX MPEIYyCMOTPEH
raasoii |l Tlomosxenus.

3.2. KommnekroBanue ApxuBa JOKyMEHTaMH, OOpa3OBaBIIUMUCS B
nestenbHocTr JIOVY.

3.3. YueT 10KyMEeHTOB, HaXOAsIIMXCs Ha XpaHeHuu B Apxuse J[OVY.

3.4. Vcnonb3oBaHHWE JOKYMEHTOB, HAaxXOJSIIMXCS HAa XpaHEHWH B ApXHUBE
JIOV.

3.5. [loaroroBka M CBOEBpEeMEHHAas Iepeadya JOKYMEHTOB ApXUBHOTO (GoHIa
Poccuiickonn ®enepaunu Ha NOCTOSSHHOE XpPaHEHUE B TOCYAapCTBEHHBIN
(MyHUIIUTIATIbHBIN ) aPXUB.

3.6. Metoanyeckoe pyKOBOACTBO U KOHTPOJIb 32 POPMHPOBAHHEM U
oOopMIICHHEM JIe B CTPYKTYPHBIX TI0JIpa3/ICICHUSAX U CBOCBPEMECHHOMU Ieperaueii
ux B Apxus JIOY.

4. TpeOGoBaHus K JOKyMeHTaM, HanpaBJjsieMbiM B ApxuB J10QY
4.1. Ilpuem kaxaoro Aena NpoOU3BOAUTCS OTBETCTBEHHBIM 32 ApxuB JJOVY.
4.2 B nepuon MOATOTOBKHU JieN K Tiepeaade B ApXUB OTBETCTBEHHBIM JTUI[OM
MPEeABAPUTETHLHO MPOBEPSIETCS MPABUIBHOCTD UX oopmiIeHUS U HOPMUPOBAHHUS.
4.3 Jlena, mpoIIuThIC, YBSI3aHHBIC B CBSI3KH, CPOPMUPOBAHHBIC B MMATTKH -
CKOPOCIIHUBATEIHN JTIOCTABISIOTCA B APXUB COTPYIHUKAMMU.

5. ®ynkunu Apxusa J0Y
S. Apxus JIOY ocyiiecTBisieT cieayromnme QyHKIun:


http://archives.ru/documents/position/primernoe-pologenie-arhiv-organization.shtml#01

5.1. Opranusyer npuemM AOKYMEHTOB MOCTOSIHHOTO M BpPEMEHHBIX (CBBIIIE
10 5ieT) cpokoOB XpaHEHHs, B TOM YHCIE IO JIMYHOMY COCTaBYy, 0Opa30BaBIIMXCS B
nestenbHocT IOV, B COOTBETCTBUU € YTBEPHKIECHHBIM I'pa(UKOM.

5.2. Beger yuet 10KyMEHTOB U (POH/IOB, HAXOAIIUXCA HA XPAaHEHUU B ApXUBE
JOY.

5.3. IlpencraBnsier B rocyAapCTBEHHbIA (MyHHUIMIAIbHBIA) apXUB YYETHbBIE
cBeZieHUs1 00 00beME M COCTAaBE XPAHSIIMXCS B apXMBE OpraHU3alUUd JTOKYMEHTOB
ApxusHoro ¢onna Poccuiickoit denepanuu U APYrux apXUBHBIX JIOKYMEHTOB B
COOTBETCTBHH C MOPSJIKOM T'OCYIapCTBEHHOTO y4eTa IOKYMEHTOB ApXUBHOTO (poHIa
Poccuiickoit @enepaunu.

5.4. CuctemaTu3upyeT U pa3MeIaeT JOKYMEHTHI, MOCTYIAIINEe Ha XpaHEHUE
B ApxuB J1I0Y, o6pa3oBaBinecs: B X0/i€ ocyIiecTBieHus aestenbHocTa JJOY.

5.5. OcyuiecTBasieT NOArOTOBKY M MIPEICTABIISCT:

a) Ha PACCMOTPEHUE W COTJACOBAHUE HKCIEPTHOM KOMMCCHM OpraHu3aluu
OTHCH JIeJ] TIOCTOSIHHOTO XpaHeHUs, BpeMeHHbIX (CBbIle 10 JIeT) CpOKOB XpaHEHUSI, B
TOM YHUCJE IO JMYHOMY COCTaBy, a TaKXe aKThl O BBIJEICHUM K YHHUYTOKECHHIO
ApPXUBHBIX JOKYMEHTOB, HE TMOJICKAIIUX XPAHCHHUIO, aKThl 00 yTpaTe JOKYMEHTOB,
aKThl O HEUCITPABUMBIX MTOBPEKIECHUSIX APXUBHBIX JIOKYMEHTOB;

0) Ha yTBEpXKIEHHE DOKCIEPTHO-TPOBEPOUYHOM KOMHUCCUU (eaepaTbHOro
rOCYJapCTBEHHOTO apXHWBa WJIM YIOJHOMOYEHHOI'O OpraHa WCIIOJHUTEIBHON BIACTH
cyobekta Poccuiickoii ®denepanmu B cdepe apxuBHoro gena (mairee — DIIK
ApPXUBHOTO YUPEKICHHUSI) ONUCH JIeJT IOCTOSTHHOT'O XPaHEHUS,;

B) Ha cornacoBanue OIIK apXWBHOTrO yuypexkaeHUss WM TOCyIapCTBEHHOTO
apxuBa cyobekTa Poccuiickoit ®denepanuu (MyHUIMIIATBHOTO apXuBa), B Cilydae
HAJEJIEHUsI €ro COOTBETCTBYIOIIMMHU IOJHOMOYMSMH, OMNHUCH A€ MO JIHUYHOMY
COCTaBy;

r) Ha cornacoBanue OIIK apXWBHOTO y4ypexAeHUs WIH TOCYAapCTBEHHOIO
apxuBa cyobekTa Poccuiickoit deneparuy (MyHUIMIAILHOTO apXuBa), B Clydae
HAJICJICHUS €r0 COOTBETCTBYIOIIUMU MOTHOMOYHUSIMH, aKThl 00 yTpaTe JOKYMEHTOB,
aKThl O HEUCIIPABUMBIX MMOBPEKICHUSIX APXUBHBIX JOKYMEHTOB;

1) Ha yTBepxkaeHue pykopoautento JJOY onmcu aen NoCTOSHHOTO XpaHEHWS,
ONUCHU BpeMEHHBIX (CBbIIe 10 J€T) CPOKOB XpaHEHHs, B TOM YHCJI€ OMUCH JEN IO
JUYHOMY COCTaBY, aKThl O BBIJEICHUU K YHUUYTOKCHUIO apXWBHBIX JTOKYMEHTOB, HE
MOJICKAIMNX XPAHEHUIO0, aKThl 00 yTpaTe JOKYMEHTOB, aKThl O HEHCIPABHUMBIX
MOBPEXKACHUSAX apXUBHBIX JOKYMEHTOB, yTBEepkAeHHbIE (coriacoBanHble) DIIK wim
rOCy/IapCTBEHHBIM apXuWBOM cyOwnekTa Poccuiickoit denepanuu (MyHUIIUTTATEHBIM
apXrWBOM) B CJIy4yae HaJIeJICHHs €r0 COOTBETCTBYIOMIMMU MTOJTHOMOYHUSIMHU.

5.6. Opranuzyetr mnepeaady JOKyMeHTOB ApxuBHoro ¢onga Poccuiickoi
@enepanuu Ha TMOCTOSSHHOE XPAHEHHE B TOCYJIApCTBEHHBIM (MYyHULIMMAIbHBIN)
apXuB.

5.7. OpraHusyeT ¥ IPOBOJUT IKCIEPTU3Y LEHHOCTU JTOKYMEHTOB BPEMEHHBIX
(cBpiie 10 1eT) CpOKOB XpaHEHMSs, HaxoAsimuxcs Ha xpaHeHuu B Apxuse JOVY B
IeJIsX 0TOOpa JOKYMEHTOB JIUIS BKJIIIOUEHUS B cocTaB ApxuBHOTO (poHma Poccutickoi
denepanuu, a TaKKe BBISBICHHUS JIOKYMEHTOB, HE TMOJJIEkKAUIUX JajbHEUIIEMY
XpaHEHHUIO.

5.8. IIpoBoauT MeEpOMNpUITHA IO OOECIEUCHHUI0 COXPAaHHOCTH JOKYMEHTOB,
Haxosuxcsi Ha Xpanenuu B Apxuse J1OY.

5.9. Opranuzyet nHOOPMHUPOBAHUE PYKOBOJCTBA U PaOOTHUKOB OpTraHU3AIuU
0 COCTaBe€ W COAEpKaHUU NOKyMeHTOB Apxusa [JOY.



5.10. HWudopmupyer mnonap3oBaTededl MO BOMPOCAM MECTOHAXOXKACHUS
apXUBHBIX JTOKYMEHTOB.

5.11. OpranusyeTt Bbljauy TOKYMEHTOB U JIeJI BO BPEMEHHOE 0JIb30BaHHUE.

5.12. HcnonusieT 3ampochl TOJb30BATENIECH, BBLAAET AaApPXUBHBIE KOMHH
JOKYMEHTOB, apXHUBHBIC BBIITUCKU U apXUBHBIC CIIPABKH.

5.13. Bener yuer ucnonb3zoBanus 1okymeHToB Apxusa JI0VY.

5.14. Cozpmaer ¢ona mnons3oBanus ApxuBa JOY u opranusyer ero
UCIIOJIb30BaHUE.

5.15. OcyuiecTBiasieT BeIeHUE CIIPABOYHO-TIOMCKOBBIX CPEJCTB K JOKYMEHTAM
Apxusa [JOY.

5.16. VYyactByeT B pa3paboTKe JOKYMEHTOB OpraHu3alluyd [0 BOIpOcCaM
apXUBHOTO JIeJIa U JIeJI0NPOU3BOICTBA.

5.17. Oka3bIBaeT METOUYECKYIO TOMOIILb:

a) cimyx0e Jeonpou3BOJCTBA OPraHU3AllMM B COCTaBJICHUU HOMEHKJIATYPHI
aein, GopMUPOBaHUHU U O(HOPMIICHUH ST,

0) pabotHukam JJOY B moAroToBKe TOKYMEHTOB K Iiepesiaye B ApXUB.

5. [IpaBa u 00sI3aHHOCTH

5.1 Apxus J1IOY umeert npago:

a)  TpEACTaBNsATh  PYKOBOJACTBY  OpraHu3allud  MOPEIJIOKEHUS 10
COBEPIICHCTBOBAHUIO  OPTraHU3allMM  XPAaHCHUS, KOMIUICKTOBAaHUS, Yy4yeTa U
UCIIOJIb30BaHUS apXUBHBIX IOKYMEHTOB B Apxuse IOV,

0) 3anpaimuBaTh CBeJIeHUs, He0OXoauMbIe s paboTsl Apxusa 1OV,

B) JlaBaTh PEKOMEHJAIMM MO BONpPOCaM, OTHOCAIIMMCS K KOMIIETEHIUHU
Apxusa J10Y;

r) ”HGOPMHUPOBATH O HEOOXOAUMOCTH Tiepeaaun 1oKyMmeHToB B Apxus JJOY B
COOTBETCTBHH C YTBEPKIICHHBIM T'paUKOM;

1) MPUHUMATh y4acTue B 3acedaHusX L[eHTpalibHOM 3KCIEPTHO-TIPOBEPOUHOM
KoMmuccuu npu PeepaibHOM apXuBHOM areHTcTBe, DIIK apxuBHOTO yupexaeHus.

5.2.Hacrosimiee MoONOKEHHE BCTYHAaeT B CHIy C MOMEHTA W3JIaHMS IpHUKa3a
pyxoBoaurens «O0 yreepxaennn «[lonoxenus 06 apxuse B MBJIOY JICKB Nel6 .
Eiicka MO Elickuii pailon» 1 1eicTByeT 10 NpUHATHS HOBOTO [lonoxenus.

5.3.M3menenuss B Hactosuiee Ilomoxxenue w™oryt BHocuTthes JIOY B
COOTBETCTBUH C JIEUCTBYIOLIUM 3aKOHOJATEIbCTBOM.

6. OTBeTCTBEHHOCTH 32 (PYHKIIMOHMPOBAHUE APXHBA

6.1 OTBETCTBEHHOCTh 3a HAAJIEXKAIIEe ¥ CBOCBPEMEHHOE BBITIOJIHCHUE
ApxuBoM 3amad u (QYHKIUNA, TPETyCMOTPEHHBIX HACTOSIIIMM IOJIOKEHUEM, HECET
JIU10, OTBETCTBEHHOE 32 APXUB.

6.2 OTBeTCTBEHHbIE 3a BEJIECHHE [IEJONPOU3BOACTBA, MOATOTOBKY U
MPEIOCTABICHNE JOKYMEHTOB HA XPaHCHUE B apXUB, HA3HAYAIOTCS IPHUKA30M
pykoBoautens J10Y.

6.3 KoHTpouib 32 AeATEebHOCThIO apXKBa OCYIIECTBIsIET pykoBoauTeNb JJOY.
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