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MYHWLIMMANbHOE BIOKETHOE
[JIOWKONbHOE OBPA3OBATE/IbHOE
YUYPEXAEHVE AETCKNV CAR
KOMBUHIPOBAHHOTO BUAA Ne 16
TOPO/IA EVICKA MYHULIMANBHOTO

IMOJOKEHUE OBPA30BAHVIA EVCKWI PAVIOH

0 3a11MTe MEPCOHATBHBIX JAHHBIX PA0OTHHMKOB M BOCTIMTAHHUKOB
MYHHMIHNIAJIBHOT0 0I01’KETHOT' 0 I0IIKO0JIBHOr0 00pa30BaTe/IbHOI0 YUPeKIeHUsI
JAETCKOro cajaa komOMHupoBaHHoOro Buaa Ne 16 ropona Eiicka
MYHUIMIIAJBHOr0 o0pa3oBanus Eilickuii paiion

Hacrosimiee TlonmoskeHne o 3ammure MEPCOHANTBHBIX JaHHBIX PAOOTHUKOB H
BOCIIMTAaHHUKOB (masiee — [lomoxkenue) pa3paboTaHO C  IEJIBIO  3aIIUTHI
uHPOPMAIIMK, OTHOCSIIEHCS K JUYHOCTA M JIMYHOM JKW3HM PAOOTHUKOB M
BOCIIUTAHHUKOB MYHHIIMIAIBHOTO OIOKETHOT'O JOMIKOJIBLHOTO 00pa30oBaTEIbHOTO
YUpEXKICHUs JETCKOro cajga KomMOmHUpoBaHHOTO Buaa Ne 16 ropoma Eiicka
MYHHIMTIAILHOTO o0pa3oBanus Eickuii pation (manee — MBJIOY), B cooTBeTCTBUM
c nmyHktoM 1 crarem 23, crateedt 24 Koncturynuu Poccuiickoit deneparmmy,
I'maBoit 14 TpymoBoro koxaekca Poccuiickoit ®Pepeparmu u  DenepaibHbIMU
3akoHamu oT 27 uronsg 2006 roma Ne 149-d3 «O6 undopmarmu, nHOOPMAITMOHHBIX
TEXHOJIOTUSAX W O 3amure uHbopmarum», oT 27 urons 2006 roga Ne 152-d3 «O
NEPCOHATBHBIX JAHHBIX» ¥ WHBIMH HOPMATUBHO-IIPABOBBIMHU aKTaMH, OT 29 nexadps
2012 roma Ne 273-®3 «O6 obpazoBanuu B Poccutickoit denepariumy.

1. O0mme moI0KeHus

1.1. TlepconanbHble naHHbIE — Jr00as WHGOPMAIMS, OTHOCAIIAACS K
OTIpEZICIEHHOMY WJIM OMpENeIsieMOMY Ha OCHOBAaHMM TakoW WHGOpMAINH
dusnueckoMy mnuIly (CyOBEKTY MEpPCOHANBHBIX JJAaHHBIX), B TOM YHUCJE €ro
dbamumms, UMsi, OTYECTBO, T'OJI, MECSII, JaTa U MECTO POKIEHUS, aJpec, CeMEHHOE,
COIMAJIFHOE, MMYIIIECTBEHHOE TOJOKeHHne, oOpa3zoBaHue, TpodeccHs, TOXOJbI,
npyrasi ”HGOpMAIIHsl.

1.2. TlepconanbHble [aHHBIE paOOTHHKA — WHPOPMANHS, HEOOXOAMMAs
paboToaTeNto B CBSI3U C TPYAOBBIMU OTHOILICHUSIMU U Kacaronasicsi KOHKPETHOTO
paboTHHUKA.

[lepconanbHble JaHHBIE BOCIHUTAHHUKOB — HHpOpMalus, HeoOXoaumas
MB/JOY B cBfi3U C OTHOLICHUSAMH, BOSHUKAIOIMIUMHA MEXAY BOCIIUTAHHUKAMU, €r0
poautesiMu (3akoHHbIMU TipeAcTaButenamu) 1 MBJIOY.

1.3. OOpaboTka nEepCOHANBHBIX JAaHHBIX — JCHCTBHS (OIEpamuu) C
MepPCOHATBHBIMU JAHHBIMU, BKJIIOYas COOp, CUCTEMATU3AIIMI0, HAKOIUICHHE,
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XpaHEHHUE, YTOUHEHHE (oOHOBIEHME, U3MEHEHHE), UCIIOJIb30BaHHUE,
pacripocTpaHeHue (B TOM 4YHCJIEe Tmepenady), 00e3nuuuBaHue, OJIOKHUPOBAHMUE,
YHUYTOXKCHUE NIEPCOHATBHBIX TAHHBIX.

Pacnpoctpanenue mnepcoHadbHBIX JAaHHBIX — JEUCTBUS, HaIpaBJICHHbIE Ha
nepegady TMepCOHAIBHBIX JIAHHBIX OINPENeNEHHOMY Kpyry Jjui (mepemada
MEePCOHAIBHBIX JIaHHBIX) WM Ha O3HAKOMIICHHE C TEPCOHAIBHBIMHU JaHHBIMU
HEOTPAaHUYEHHOTO Kpyra JHuIl, B TOM 4YHUCJE OOHApOJOBaHHE MEPCOHAIBHBIX
JAHHBIX B CPEICTBaX MAacCOBOM MH(pOpPMALUM, pa3MeElIeHUe B MH(POPMAIMOHHO-
TEJIEKOMMYHHMKAIIMOHHBIX CETSAX WM MPEJOCTaBICHUE JOCTYIA K MEePCOHATbHBIM
JAHHBIM KaKUM-JIHOO UHBIM CITOCOOOM.

Hcnonp3oBanue mepcoOHANbHBIX JaHHBIX — JICMCTBUA (Oomepanuu) ¢
NEePCOHANBHBIMU JIAaHHBIMH, COBEpIIIAEMbIE OIEPaTOPOM B IEISAX MPUHATHUS
pelieHnii WM COBEPIICHUS] HMHBIX JEUCTBUH, TOPOXKIAIOIMMNX HOPUINIECKUC
MOCJICICTBUSL B OTHOIIEHUU CYyOBEKTa MEPCOHANBHBIX JAHHBIX WU JAPYTUX JIHI]
7100 MHBIM 00pa30M 3aTparuBalolMX MpaBa U CBOOO/AbI CyOBEKTa MEPCOHATBHBIX
JAHHBIX WIW JPYTUX JIHIIL.

OO61e0CTYIIHBIC TIEPCOHATBHBIC JTaHHBIE — MEPCOHANBHBIE JaHHBIE, JOCTYII
HEOTPAHMUYCHHOT'0 Kpyra JIMI] K KOTOPBIM MPEIOCTaBJIeH C corjacus CcyObeKTa
NEePCOHANBHBIX JAaHHBIX WJIM Ha KOTOPHIE B COOTBETCTBUU C (efepaibHbIMU
3aKOHAMH HE pacrpocTpaHsiercss TpeOoBaHue cOOM0AeHUS KOHPUIECHIIUATBHOCTH.

1.4. K nepcoHanbHBIM JaHHBIM pa0OTHHKA, MOJy4aeMbIM paboTomareneM u
NOJISKAIMM ~XpaHEHHIO Yy paborojaTenss B TMOPSAKE, MNPEeTyCMOTPEHHOM
JEHUCTBYIOIINM 3aKOHOJATEJICTBOM M HacTosmuM [lonoskeHueM, OTHOCSTCS
CJIeIyIOIINE CBEACHUS, COJIep Kalluecs B IMYHBIX Aesiax paOOTHUKOB:

— MaCHOPTHBIE TAHHbIE pa0OTHHKA;

— WHH;

— KOMHUS CTPAaxOBOTO CBHJIETEIHCTBA TOCYIAPCTBEHHOTO TMEHCHOHHOTO
CTpaxOBaHUS;

— KONHUSl JOKYMEHTa BOMHCKOTO Yy4eTa (IJii BOEHHOOOS3aHHBIX M JIHII,
NOJITISKAIIUX IPU3BIBY HA BOGHHYIO CIYKO0Y);

— Komusl JOKYMEHTa 00 o00pa3oBaHWM, KBaTU(PUKAIUN WIA HAJTUIUHA
CHEIMAIbHBIX 3HAHUM;

— QHKETHBIC JIaHHbBIC, 3aI0OTHEHHBIE PAOOTHUKOM MPHU MOCTYIJICHUU Ha PaboTy
WM B Tmporiecce paboThl (B TOM uucie — aBTOOHOTrpadusi, CBEIEHUS O CEMEHHOM
MOJIOKCHUH pabOTHHKA, IEpeMeHe (paMUIINH, HATMIUH IETeH U MK/IUBEHIICB);

— JOKYMEHTHI O BO3pacTe MaJIOJIETHUX JIETE U MECTE UX OO y4ECHMUS;

— JOKYMEHTbl O COCTOSIHUM 3J0pOBbsl JETE€H U JAPYTHX POJICTBEHHUKOB
(BKJTIFOUAs cripaBKU 00 MHBAJIMAHOCTH, O HAIMYMUU XPOHUYECKUX 3a00J1€BaHUl );

— JOKYMEHTBI O COCTOSIHUM 3/J0pOBbsi (CBEJEHUS 00 WHBAIMIHOCTH, O
OEpEeMEHHOCTH | T.11.);

— WHBIE JOKYMEHTHI, KOTOpbIE C Yy4YeTOM crnenupukd paboTel H B
COOTBETCTBUM C 3aKOHOJAATENbCTBOM Poccuiickoit ®enepauuu JOKHBI OBITH
MpEeAbSIBICHB PAOOTHUKOM TPHU 3aKJIIOYEHUU TPYAOBOrO JOTOBOPa WM B MEPUO
ero JeicTBUA (BKJIIOYAs] MEIUIIMHCKHUE 3aKIIOUEHUS, TPEAbIBIsIEMble pa0OTHUKOM
IpU  MPOXOXKIACHUU OO0A3aTEIbHBIX MPEABAPUTEIBHBIX U  MEPUOJUUYECKHUX
MEIUIMHCKUX OCMOTPOB);



— TPYZOBOM JOTOBODP;

— KOIIMHU NPUKA30B O NPUEME, NIEPEBOIAX, YBOJIBHEHUU;

— JIMYHas KapTouka no gopme T-2;

— 3asBJICHUS, OOBSICHUTENIbHBIE U CITY>KEOHBIE 3aMCKU PAOOTHUKA;

— JIOKYMEHThl O TMPOXOXKJICHUH pPAOOTHUKOM AaTTECTAllUM, MOBBILIECHUS
KBaTM(UKALIUH;

— HWHbIE JOKYMEHTBI, COJEpXkalllhie CBEACHUs O pabOTHUKE, HAXOXKIECHUE
KOTOPbIX B JIMYHOM Jieie pabOTHUKAa HEOOXOIMMO JUJIsi JIOKYMEHTaJIbHOTO
oOpMIICHUSI TPYAOBBIX MPABOOTHOIICHUN C PAOOTHUKOM (BKJIIOYasi MPUTOBOPHI
Cyla O 3ampeTe 3aHUMAThCS IENArOrMYECKOM JESITENbHOCTBIO WM 3aHUMATh
PYKOBOISIIUE TOTKHOCTH).

1.5. K nepcoHaibHbIM JTaHHBIM BOCHUTAaHHUKOB, noinydaembiM MBJIOY wu
noaiexkamuM xpanennto B MBZIOY B nopsizike, NpeaycMOTPEHHOM JIEUCTBYIOIIUM
3aKOHOJATENbCTBOM UM HactosimuM [lonokeHueM, OTHOCATCS — CIIEIYIOLINE
CBEJICHHS O BOCIIMTAHHUKAX:

— JOKYMEHTBI, YIOCTOBEPAIOIINE JTUYHOCTh BOCIIMTAHHHUKA (CBUAECTEIIBCTBO O
POXKIICHUN);

— JOKYMEHTBI O MECTE NIPOKUBAHUS,

— JOKYMEHTBI O COCTABE CEMBHU;

—  TacHOpTHBIE  JaHHble  poauTeNed  (3aKOHHBIX  MPEACTaBUTENECH )
BOCIIUTAaHHUKA;

— JTOKYMEHTHI, HeoOxoaumeble i noctyrienus B MBJIOVY (myreBka u T.1.);

— TIOJIMC MEJUIMHCKOIO CTPaXOBaHHS;

— JIOKYMEHTBl O COCTOSIHUU 3J0pOBbsl (CBeAECHMS 00 WHBAIUAHOCTH, O
HAJIMYUM XPOHUUYECKUX 3a00JIEBaHUN, MEIUIIMHCKOE 3aKJIIOUEHUE 00 OTCYTCTBHUHU
OPOTUBOIIOKA3aHUN 1711 00y4eHHsI B 00pa30BaTEIbHOM YUPEKACHUH KOHKPETHOTO
BUJA M THIIA, O BO3MOXXHOCTM M3Y4YECHHS MPEIMETOB, IPEICTABIAIOMINX
HOBBIIIEHHYIO OMACHOCTH JUISl 3J0POBBS U T.I1.);

— JOKYMEHTHI, IOJITBEPXKJAIOLIME IpaBa HA JONOJHUTEIbHBIE TapaHTHUH U
KOMIIEHCAlUN 1o OIIpEEIICHHBIM OCHOBaHHUSIM, IIPETYCMOTPEHHBIM
3aKOHO/IaTeIbCTBOM (pOJIUTENIN-UHBAIUIBI, HEIMOJHAs CeMbsl, PeOEHOK-CHUpOTa M
T.IL.);

— WHBIE JOKYMEHTBI, COAEpIKAlIUE IEPCOHAIbHBIE aHHBIE (B TOM 4YHUCIE
CBEJICHUSA, HEOOXOIMMBbIE JJIsi MPEAOCTABICHUS BOCIUTAHHUKY TapaHTHH WU
KOMIIEHCAllUW, YCTAaHOBJIEHHBIX JEHCTBYIONIUM 3aKOHOJATEIbCTBOM). Poautenu
(3aKOHHBIE TPEJCTABUTENN) MOTYT COOOLIUTh HHBIE CBEIEHUS, C KOTOPBIMU
CUMTAIOT HYXKHBIM 03HAKOMUTH paboTHUKOB MBJIOY.

2. OcHOBHBIE YCJI0BHS MPOBeIeHUsI 00Pa0OTKHU MEePCOHATbHBIX JAHHBIX

2.1. MBAOY ompenenser o00beM, coaepkaHne 00pabaThIBaeMBbIX
MEePCOHAIBHBIX JaHHBIX pPAaOOTHUKOB M BOCIHMTAHHUKOB, PYKOBOJICTBYSCh
Koncturyumenn Poccuiickonn @Penepaumu, TpyaoBeiM kojaekcoM Poccuiickoit
Oenepannu, DeaepanbHbiM  3akoHOM OT 29.12.2012 1. Ne 273-®3 «0O6
obpazoBanuu B Poccuiickoit ®eneparuny, OenepanbHbiM 3aKkoHOM 0T 27.07.2006
r. Ne 152-®3 «O nepcoHaIbHBIX JAHHBIX» U UHBIMU (e/lepaIbHbIMU 3aKOHAMU.
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2.2. OOpaboTKa MEpPCOHAIBHBIX JAHHBIX PAOOTHUKOB OCYUIECTBISETCS
UCKIIIOUUTEIBPHO B LENAX o0ecrnedeHusi COOJIOJEHUS 3aKOHOB H  HHBIX
HOPMATHUBHBIX IPABOBBIX AKTOB, COACHCTBHS pPaOOTHHKAM B TPYAOYCTPOMCTBE,
o0Oy4eHMH U TMNPOJBIKEHHH IO CIyx0e, a Takke oOecreyeHus JHUYHOU
06e3omacHOCTH PabOTHUKOB, COXPAHHOCTH HMMYUIECTBA, KOHTPOJSI KOJIWYECTBA U
KauecTBa BHIMIOJIHAEMON PabOTHI.

O06paboTKa MEePCOHABHBIX JAHHBIX BOCHUTAHHUKA MOXET OCYIIECTBIIATHCS
UCKIIIOUYUTEIBHO B LENsAX o0ecrnedeHus: CoOJIIOEHHUS 3aKOHOB M MHBIX
HOPMATHUBHBIX TIPABOBBIX aKTOB; COJCHCTBHsS BOCHUTAaHHUKAM B OOYUYCHHH;
oOecrieyeHus: MX JMYHOM OE€30MaCHOCTH; KOHTPOJS KadecTBa OOy4YeHUs H
oOecrieyeHus: COXpaHHOCTH UMYIIECTBA.

2.3. Bce nepcoHnanbHbie JaHHbIE PaOOTHUKA MPENOCTaBISAIOTCS PaOOTHUKOM,
32 HUCKIIOYEHHUEM CIIy4aeB, MPEeIyCMOTPEHHBIX (QeaepanbHbiM 3aKkoHOM. Ecnu
NepcoHaJIbHbIE JaHHbIE PAOOTHHKA BO3MOXHO TIOJYYUTh TOJBKO Y TpEThe
CTOpPOHBI, TO paboTojarenb 00s3aH 3apaHee YBEJOMHUTb 00 3TOM pabOTHUKA U
NOJIyYUTh €ro MHCbMEHHoe corjacue. PabGoTtomatens JOMKEH COOOUIUTH
pabOTHUKY O IMeNAX, NPEANnojaraéMblXx HCTOYHUKAX M CHOco0ax MOodydeHus
NEPCOHATBHBIX JaHHBIX, a TaKkKe O XapakTepe MNOJIeKAIUX TMOTYyUYECHHUIO
NEPCOHANBHBIX JaHHBIX M TOCJIEACTBUAX OTKa3a paOOTHHKA JaTh MUChbMEHHOE
corjacue Ha X MOJy4YeHHUe.

2.4. Bce mnepcoHadbHbIe IaHHBIE HECOBEPIICHHOJETHETO BOCHHTaHHHKA
NPEIOCTABISIIOTCA €ro  pPOAMTENsIMU  (3aKOHHBIMHU TpefcTaButensiMu). Ecnu
NepCOHAIbHBIE JAHHBIE BOCIUTAHHHUKA BO3MOXXHO MOJYYHTHh TOJIBKO Y TPEThei
CTOPOHBI, TO POJUTENTHU (3aKOHHBIE MPECTABUTEIN) BOCIIUTAHHUKA JOJKHBI OBIThH
yBeAOMJIEHbI 00 »ToM 3apaHee. OT HUX JODKHO OBITH IMOJYYEHO MHCHbMEHHOE
corjacue Ha IMOJy4YeHHE MEePCOHATBHBIX JAaHHBIX OT TPETheil CTOpoHBI. PomuTenu
(3aKOHHBIE MPEICTABUTEN) BOCIHUTAHHUKA TOJDKHBI OBITH TPOMH(DOPMHUPOBAHBI O
HEeNsIX, MPEANojaraéMblX HCTOYHHUKAX M CHOCO0axX TMONMY4YEHUs TMEePCOHAIbHBIX
JAHHBIX, a TAKXKE O XapakTepe MOJIeKAIIUX MOTYISHHUIO TEPCOHATBHBIX TAHHBIX U
MOCIIEJICTBUSAX OTKa3a JaTh MUChbMEHHOE COTJIACHE Ha UX TIOJyYeHHUE.

2.5. MBJIOY He umeer mpaBa moiy4yaTh W 00pabaThIBaTh MEPCOHATLHBIC
JaHHBIE PAa0OTHWKA, BOCIIUTAHHUKA O €r0 MOJUTUYECKUX, PEITUTHO3HBIX M MHBIX
yOEXKIEHUSAX M YaCTHOM XKM3HU 0€3 MMCbMEHHOTO COTIacus pabOTHUKA, pOAUTETIEH
BOCITUTAHHUKA.

MBJIOY He uMmeer mpaBa moiay4yaTh U 00pabaThiBaTh MEPCOHAIBHBIC JTAHHBIC
paboOTHHKA, BOCIIUTAHHUKA O €r0 YJCHCTBE B OOIIECTBEHHBIX OOBEIUHEHUAX WU
ero npo(gCcor3HON NEATEIbHOCTH, 3a MCKIIOYEHHEM CIIy4aeB, MPeIyCMOTPEHHBIX
dbenepanbHBIM 3aKOHOM.

2.6. MBJIOY BnpaBe ocymiecTBiasTh cOop, Tiepenady, YHUYTOKEHUE,
XpaHEHHe, UCTIONh30BaHNE WH(OPMAIIUU O TIOJUTHIECKUX, PEITUTHO3HBIX, IPYTUX
yOSXKIEHUSAX W YACTHOW JKM3HM, a Takxke HWHPOpMAIMH, HapYIIAIoNeHd TalHy
MEPEeNUCKH, TeNePOHHBIX TIEPETOBOPOB, IIOYTOBBIX, TelerpadHBIX W HWHBIX
COOOIICHMII:

— paboTHWKA TONBKO C €ro MHCHbMEHHOTO COTJACHs WM Ha OCHOBAHHH
Cy/I€OHOTO peIICHUS.
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—  BOCHUTAaHHHMKA TOJBKO C  THUCBMEHHOTO  COTJIaCHsl  POAUTENEH
(3aKOHHBIX MPEJCTABUTENICH) MaJIOJIETHETO HECOBEPILICHHOJIETHETO BOCITUTAHHUKA
WJIU HA OCHOBAHUHU CYJIEOHOTO PEIICHUS.

3. XpaHneHue, 00padoTKa M HCMOJIb30BAHHE MEPCOHATBLHBIX TAHHBIX

3.1. IlepconanbHble JaHHble pPaOOTHUKOB M BocnuTaHHUKOB MB/IOY
XpaHATCS Ha OyMaXXHbIX M D3JEKTPOHHBIX HOCHUTENSX, B  CHEIHAIbHO
NpeHa3HAYEeHHbBIX ISl 3TOTO MOMEIICHHIX, B MECTaX O0ECHEUHBAIOLIUX 3AIIUTY
OT HECaHKIIMOHMPOBAHHOTO JOCTYyIA.

3.2. B nmpouecce XpaHeHHS TIEPCOHAIBHBIX JAHHBIX pPAOOTHUKOB W
BocrmuTaHHUKOB MBJIOY nmomkHBI 0O0ecrieunBaThCS:

— TpeOOBaHUSI HOPMATHUBHBIX JIOKYMEHTOB, YCTAaHABIWBAIOIIMX IIpaBUiia
XpaHEeHUsI KOHPUIECHIIUATBHBIX CBEJICHUN;

— COXPaHHOCTh HMEIOIIMXCS JAHHBIX, OrPaHUYEHHE JOCTyNna K HHUM, B
COOTBETCTBUM C 3aKOHOHATenbCTBOM Poccuiickonn ®denepanyu ¥ HACTOSIIUM
[TonoxeHuewm;

— KOHTpPOJIb 32 JOCTOBEPHOCTHIO M TOJTHOTON MEPCOHAIBHBIX MaHHBIX, UX
peryispHoe OOHOBJIECHHE U BHECEHHUE 10 MEPE HEOOXOIUMOCTH COOTBETCTBYIOIINUX
U3MECHEHUHU.

3.3. Jloctyn K mepcoHaIbHBIM JIaHHBIM PaOOTHHKOB M BocnuTaHHuKOoB MBJIOY
UMEFOT:

— 3aBEAYIONIUHN, IETONPOU3BOIUTED;

— 3aMECTHTEJIb 3aBeyIONIero (MepcoHaIbHbIE JaHHBIE TOJIBKO PaOOTHUKOB,
HaXOJAIIMXCSA B €ro HEMNOCPEACTBEHHOM IOJAYMHCHUH, 110 HANPaBICHUIO
NEATEIBHOCTH );

— CTapuide BocnuTaTenau (NEepCOHANbHBIE JAaHHBIE BOCIUTAHHUKOB U
paOOTHUKOB, HAXOAAIIUXCS B HMX HEMOCPEJICTBEHHOM TIOJYMHEHHUH, IIO0
HaIpaBJICHUIO AEATEIHBHOCTH);

— MEIUIMHCKUE pabOTHUKH (TIEPCOHAIBHBIC JAHHBIC BOCIHUTAHHUKOB H
PabOTHUKOB, 10 HAMPABIICHHUIO JIEATCILHOCTH);

— medarorudeckue paOOTHUKH (TOJBKO K TIEPCOHAIBHBIM JAaHHBIM
BOCIIMTAHHUKOB CBOEH TPYIIIHI);

— WHBIC PaOOTHUKH, OIpeAcIsIeMble MPHUKA30M 3aBEIYIONIEr0 B IIpeaeiiax
CBOEH KOMIIETEHIIWH.

3.4. Tlomumo nui, ykazaHHeIX B 1. 3.3. Hactosmero [lomoskenus, mpaBo
JIOCTYIIa K TICPCOHAJIBHBIM JaHHBIM PAOOTHHUKOB M BOCITMTAHHUKOB MMEIOT TOJBKO
JIAI[A, YIIOJJTHOMOYEHHbBIEC JEUCTBYIOIINM 3aKOHOIATEIbCTBOM.

3.5, Jluma, wMmeromme JOCTyHn K TICPCOHAIBHBIM JaHHBIM  OOS3aHBI
WCTIOJIb30BaTh TEPCOHAJIbHBIC JaHHbIE PAOOTHUKOB M BOCIHUTAHHUKOB JIHUIIb B
HEJISIX, 11 KOTOPBIX OHU OBLIN MPEAOCTABIICHBI:

3.5.1. IlepconanpHble JaHHBICE BOCIHUTAHHHKOB HCIIOJIB3YIOTCS IS TEICeH,
CBSI3aHHBIX  C OCYIIECTBIICHUEM y4€0HO-BOCTTUTATEIILHOTO nporecca.
AnMuHuCTpanus U negarorndeckue paboranku MBJIOY ucnons3yror



6
IIEPCOHAIbHBIE JTaHHBIE s GOpMUPOBaHUSL TPYIMI, COCTABJICHUS
OTU€TOB B BBIIIECTOSIIUE OpraHu3auu, GOPMUPOBAHUS PA3IUUHBIX 0a3 JTaHHBIX,
JUIL  BO3MOXXHOCTH  TMOJACPKHUBAaTH CBA3b C  POJUTENAMHU  (3aKOHHBIMHU
MPEACTABUTEISIMH ), YYUTHIBATb OCOOCHHOCTH BOCHUTAHHUKA MIPU €r0 OOYUYEHUU U
BOCHUTaHUMU.

3.5.2. TlepcoHanbHble JaHHbIE paOOTHUKA WCMOJB3YIOTCA JUIS  IIEJIEH,
CBSA3aHHBIX C BBINOJHEHHUEM TPYIOBbIX (QyHKUIuH. Aamunuctpauus MBAOY
UCIIOJNb3YET IEPCOHANBbHBIE JaHHBIC, B YAaCTHOCTH, [JIsi PELICHUS BOIPOCOB
aTrecrauuy, (HOpMUpOBaHUA Y4eOHOTrO TIUIaHA, COCTaBJICHUA OTYETOB B
BBIIIIECTOSIIIIUE ~ OpraHu3aluu, (QOPMHUPOBAHUS  pa3IMYHBIX 0a3  JaHHBIX,
OPOJBUKEHUSI PaOOTHUKOB MO clyk0e, yCTaHOBJIECHHsS pa3Mepa 3apruatel. Ha
OCHOBAaHMU TEPCOHANIBHBIX JAHHBIX PEIIaeTCs BOIMPOC O JOMyCKe pabOTHHKA K
uH(OpPMaIINH, COCTABJISIIONIEH CITYKEOHYIO TalHY.

[Ipy nOpuHATUM  peIlIeHHM, 3aTparuBalOlUX HMHTEPEChl  PaOOTHHKA,
aIMUHUCTpALIMSl HE HMMEET IpaBa OCHOBBIBATHCS HA MEPCOHANBHBIX JIAHHBIX,
MOJIYYEHHBIX UCKIIOUYUTEIBHO B PE3ylbTaTe UX aBTOMATHU3MPOBAHHOU 00pabOTKH
WIM DJIEKTPOHHOTO TMojdydeHus. Paboromarens Takke HE BIIpaBe NPUHUMATH
peleHus, 3aTparvBaroliie HWHTEpPEChl pPa0OTHWKA, OCHOBBIBASCh Ha JIaHHBIX,
JOMYCKAaKIINX JBOSIKOE TOJKOBaHME. B ciydae ecim  Ha  OCHOBaHUU
NEPCOHAIBHBIX JTaHHBIX HEBO3MOXHO JOCTOBEPHO YCTAHOBUTH KaKOW-TMOO (aKT,
paboroaarens mpeaiaraeT pabOTHUKY MPEACTaBUTh MTUChMEHHBIE Pa3bsICHEHUS.

3.6. IlepconanbHble naHHbIE PAOOTHUKA OTPAXKAIOTCS B JIMYHOM KapTOUKE
pabotnuka (dopma T-2), KoTOpas 3amoIHSAETCS TOCIE M3JaHUs MpHUKa3za O €ro
npuemMe Ha pabory. JIuuHble KapTOYKU pPaOOTHUKOB XpaHSATCS B CIELUATIBHO
000pyAOBaHHBIX HECropaeMbixX Hikadax B andaBuTHOM mopsiake. Jluunsle nena u
JUYHbIE KapTOYKM pAOOTHUKOB XpaHATCA B OyMaXHOM BHUJAEC B Iankax B
CHEIUANIbHOM ceiide, TOoCTym K KOTOPOMY UMEET JeJONPOU3BOAUTENh U
3aBenyronuii Mb/I0OVY.

3.7. llepconanbHble JAaHHBIE COTPYIHUKOB MOTYT TaKXE€ XpPaHUTHCA B
AJIEKTPOHHOM BHJE B JIOKaJbHOM KOMIbIOTepHOU ceTu. IlocTosiHHBIM AocTyn (B
mpeaenax CBOCH KOMMETEHIMU) K AJCKTPOHHBIM 0a3aM JaHHBIX, COJEPIKAIUM
MEPCOHANFHBIE JaHHBIE PAOOTHUKOB, MMEET ToJibko aamuHucTpamus MBJIOVY.
Joctyn npyrux paOOTHHKOB K IEPCOHAIbHBIM JAaHHBIM OCYILECTBIISIETCS Ha
OCHOBAaHHUHU MUCHbMEHHOTO pa3pelieHns pabOTHUKA U PACTIOPSHKEHHS 3aBEIYIOIIETO
MBJIOY.

3.8. Tlapomm nns goctyma K 2yeKTpoHHOM ©6aze manabix MBJIOY
YCTaHABIMBAIOTCS 3aBEAYIONIMM M COOOIIAIOTCS WHIWBHIYATHHO COTPYIHUKAM,
MMEIOIINM JIOCTYNl K IEPCOHAJIBHBIM JaHHBIM COTPYAHHUKOB, BOCIWTAHHUKOB.
N3menenue naposiei NpoucXouT Mo Mepe HEOOXOIUMOCTH.

3.9. KommpoBaTh 1 fenath BEIMUCKHA U3 MEPCOHAIBHBIX JaHHBIX paOOTHHUKA
paspeliaercsi UCKIOYUTEIbHO B CIYKEOHBIX LENSIX C pa3peuieHus 3aBEAYIOLIEro
MBJIOYV.

3.10. IlepcoHanbHBIC TaHHBIE BOCTUTAHHUKOB OTPAXKAIOTCS B €0 JIMYHOM
Jesie, KOTOpOe 3aroJIHIETCA OCJE W3aHus IprKasa o ero 3auncienus B MBJIOY.
JInunbie es1a BOCIUTAHHUKOB (POPMUPYIOTCS B MANKaX IPYII, KOTOPbIE XPaHSITCS
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B CHEUUAIbHO OOOpYyAOBaHHOM IIKady, JOOCTYm K KOTOPOMY HMEET
anmuHuctpauuss MBJIOY u aenonpon3BoAUTENb.

3.11. BeneHnue AMYHBIX J€1 U OTBETCTBEHHOCTb 3@ COXPAHHOCTH JIMYHBIX 1€
BO3JIO’KE€HA Ha JIEIOMPOU3BOAUTEIIS.

3.12. YactuyHO cCBeA€HUS O BOCIUTAHHUKAX COJAEpXkAaTcsi B TPYMNIOBOU
JOKYMEHTAllMM, KyJla 3aHOoCITCs BocmuTarteneM. [pynmoBas JOKyMEHTAIUs
XpaHUTCS B TPYIIIE B CIIEUATIBHO 000PYAOBAaHHOM MECTE.

3.13. IlepcoHanbHble JaHHBIE BOCIIUTAHHUKOB MOTYT TaKK€ XpPaHUTHCA B
3JIEKTPOHHOM BUJIE B JIOKAJIBHOW KOMIIbIOTEpHOU ceTh. [IpaBo momaHoro nocryna x
ANEKTPOHHBIM  0a3aM  JaHHBIX, COAEpKallUM  [EPCOHAIbHbIE  JIaHHbBIE
BOCIMTAHHUKOB, UMEET aAMUHUCTpauusa. OcTajabHble MeJarornyeckue paboTHUKH
UMEIOT JOCTYI TOJBKO K TOM MH(pOpMalUu, KOTOpas UM HeoOXxoauma B Mpejenax
UCIIOJIHEHUS UX JOJDKHOCTHBIX 00513aHHOCTEH.

3.14. Ilaponu noctyna K 0a3e JaHHBIX YCTAHABIMBAIOTCS 3aBEAYIOIIUM U
COOOMIAIOTCS MHAMBUAYAIbHO PaOOTHHUKAM, UMEIOUIUM JIOCTYI K MEPCOHAJIbHBIM
JaHHBIM COTPYAHHUKOB.

3.15. KomwmpoBaTh u jenaTh BBIIUCKH W3 TEPCOHAIBHBIX JaHHBIX
BOCIIMTAHHUKOB  pa3peniaeTcsi HUCKIIOYUTEIBHO B CHYXKEOHBIX LEIIX C
NUCBMEHHOTO  pa3pellieHus  pojauTenedl  (3aKOHHBIX  MpeACTaBUTENECH) |
3aBenyromniero MBJIOVY.

4. Ilepenaya nmepcoHaNbHBIX JaHHBIX

4.1. Ilpu mepenaye MepCOHATBHBIX JAHHBIX PAOOTHUKOB W BOCIUTAHHUKOB
IpyruM opuandeckuMm U ¢usudeckum jgunam MBJIOY nomkna coOmronarth
cleayroIre TpeOoBaHus:

4.1.1. TlepcoHanmbHble AaHHBIE PaOOTHWKA, BOCIUTAHHUKA HE MOTYT OBITH
COOOIIIEHBI TPEThEH CTOpPOHE O3 MHUCBMEHHOI'O COTrjacHsi paOOTHHKA, POIUTEIICH
(3aKOHHBIX MPEICTaBUTENCH ) HECOBEPIICHHOJIETHETO (MaJIoJIETHErO)
BOCIIMTAHHWKA, 3a HWCKIIOYCHHEM CJydaeB, Korja »23TO HEOOXOAMMO I
MIPEIYIPEIKICHUS YTPO3bl )KU3HU U 37J0POBBIO paOOTHHKA, BOCIIMTAHHKKA, a TAK)KE B
CITyJasiX, yCTaHOBJICHHBIX (eepaTbHbIM 3aKOHOM.

41.2. Jluma,  monydJaroniue — NEPCOHANbHBIC  JaHHBIE  PaOOTHHKA,
BOCIMTAHHUKAM JIOJKHBI MPEAYNPEKAATHCS O TOM, YTO 3TU JaHHBIC MOTYT OBbITh
WCIIOIb30BaHbI JIMIIh B ILEJAX, JJII KOTOPHIX OoHU coodOmmeHsl. MBJ/IOY nomxHa
TpeOOBaTh OT ATHUX JIMIl TOJITBEPXKJICHHS TOTO, YTO 3TO IMPABHIO COOJIOJICHO.
Jlutia, modydaronue MnepCcoHaNIbHBIE JaHHbIE PaOOTHHKA, BOCIIUTAHHUKA OOsI3aHbI
coOmomaTh  peKUM  KOHPUICHIMAIBHOCTH.  JlaHHOE  TOJOXKEGHHE  He
pacIpocTpaHsIeTcs Ha OOMEH MEPCOHATBHBIMU JaHHBIMH PaOOTHHUKOB B IOPSIKE,
YCTAHOBJICHHOM (e/iepaIbHBIMU 3aKOHAMH.

4.2. Tlepenaya meEpCOHANBHBIX JaHHBIX PAOOTHHWKA, BOCIUTAHHUKA €TI0
MPEJICTABUTEIIIMHA MOYXKET OBITh OCYIIECTBJICHA B YCTAaHOBJICHHOM JCHCTBYIOIIUM
3aKOHOJIaTEJILCTBOM TOPSIAKE TOJIBKO B TOM OOBEME, KOTOPBIM HEOOXOIUM IS
BBITIOJTHCHUS YKa3aHHBIMU MPEACTABUTEIAMU UX () YHKITHM.
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5. [IpaBa pabOoTHMKOB, BOCHUTAHHUKOB HA o0ecrieueHune 3alUThl
MEePCOHAJBHBIX JAHHbIX

5.1. B nensix obecnieyeHus: 3alUThl EPCOHANTBHBIX JAHHBIX, XPAHSIIIUXCS B
MIOY, pabGoTHUKH, poOAUTENN (3aKOHHBIE TPEACTABUTENIN) MAaJIOJIETHETO
HECOBEPIIEHHOJIETHET0 BOCIUTAHHUKA, UMEIOT TIPaBo:

5.1.1. [lomyyaTh noJaHYO UHGOPMALIMIO O CBOUX MEPCOHATBHBIX JAHHBIX U UX
o0OpaboTke.

5.1.2. CoboHOrO O€CIIaTHOrO JOCTyNa K CBOMM NEPCOHAJIBHBIM JAaHHBIM,
BKJIIOYAsl TIPABO Ha MOJIYYEHHE KOMUU 000 3a1ucH, CoJlepKallleld epcoHaIbHbIE
JaHHble  paOOTHHMKA, 33  HCKIIOYEHHEM  CIIy4aeB,  MPEeayCMOTPEHHBIX
dbenepanbubpiMu  3akoHamu. llomydyeHue ykazaHHOM WHQOpPMAIMU O CBOUX
NEPCOHANBHBIX JAHHBIX BO3MOXKHO TMPH JIMYHOM OOpaimieHun paboTHHKA,
poauTesiel (3aKOHHBIX MPEICTaBUTENCH) — K OTBETCTBEHHOMY 3a OPTraHU3aINIO U
OCYIIECTBIICHUE XPAHCHUS MTEPCOHATBHBIX JIAHHBIX pAOOTHUKOB.

5.1.3. TpeGoBatb 00 WCKIIOUEHHH WM WCHPABICHUM HEBEPHBIX WU
HETOJIHBIX TMEepPCOHAJBHBIX JaHHBIX, a TakXkKe JaHHBIX, O0O0paOOTaHHBIX C
HapylIeHueM TpeOOBaHW  JEHCTBYIOUIEIO  3aKOHOJATENbCTBA. Y Ka3aHHOE
TpeboBaHUE JOJKHO OBITH OOPMIICHO MUCHMEHHBIM 3asBIICHHEM PaOOTHHUKA Ha
uMs 3aBeayromero Mb/IOV.

IIpu ortkaze 3aBeayromero MBJAOY  HCKIOUUTE WM UCHPABUTH
NepcoHaJbHbIE JaHHbIE PAOOTHUK, POAUTENh (3aKOHHBIM MPEACTABUTEIND)
HECOBEPIIIEHHOJIETHETO BOCIIUTAHHUKA UMEET MPaBO 3asiBUTh B MUCbMEHHOM BUJIE
3aBeayromeMy MBJIOY cBoem Hecoriacuu, ¢ COOTBETCTBYIOIIMM OOOCHOBaHHEM
Takoro Hecorjacusi. llepcoHanbHble JaHHBIE OIEHOYHOTO XapakTepa paOOTHHK,
ponuTenb (3aKOHHBIM TPEICTABUTENh) HECOBEPIICHHOJETHETO0 BOCHUTAaHHUKA
UMEET TPABO MOTOJHUTH 3asBICHHEM, BBIPAKAIOIIUM €ro COOCTBEHHYIO TOYKY
3peHUH.

5.1.4. Tpe6oBats 006 u3Bemenun MBJIOY Bcex nuIl, KOTOPHIM paHee ObLIN
COOOIICHHl HEBEPHbIC WM HEMOJHbIE TepCOHAIbHBIC JaHHbIE pabOTHHKA,
BOCITUTAHHUKA 000 BCEX MPOU3BEICHHBIX B HUX UCKITIOUEHUSAX, UCTIPABICHUSIX UITU
JOTIOJIHEHUSIX.

5.1.5. OOxanoBath B Ccylne JO0ObIE HEMPaBOMEpPHbIC JCUCTBHUS WU
oesneiictBuss MBJIOY nipu 00paboTKe U 3aIUTe €ro MepCOHATbHbBIX JaHHBIX.

6. O6s13aHHOCTH CYy0ObEKTA MEePCOHAJBLHBIX JJAHHBIX MO 00ecreYeHHIo
JAOCTOBEPHOCTH €ro NMepPCOHAJIbHBIX TAHHBIX

6.1. B memix ob0ecnedeHWs JOCTOBEPHOCTH TMEPCOHATBHBIX JTAHHBIX
PaOOTHUKH 00S3aHbI:

6.1.1. Ilpu mpueme Ha padoty B MB/IOY mpencraBiarh ynolIHOMOYECHHBIM
paboraukam MBJIOY noctoBepHble cBeieHUsi 0 cebe B MOpsSAKe U 00beMe,
MpeTyCMOTPEHHOM 3aKOHO1aTesIbcTBOM Poccuiickoit deaepanum.

6.1.2. B cnyuae m3MeHEHHUs TEPCOHATBHBIX JTAHHBIX pabOTHWKA: (haMuus,
UMsI, OTYECTBO, aJPEC MECTa MKUTEIbCTBA, MACIOPTHBIE JaHHbIE, CBEACHUA 00
00pa3oBaHUU, COCTOSIHUU 3JI0POBBsI (BCIE/ICTBHE BBISIBICHUS B COOTBETCTBUU C
MEIUIIMHCKUM 3aKJII0YEHUEM MPOTHUBOMOKA3aHUM ISl BBITTOJIHEHUS! pa0OTHUKOM
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€ro JI0JHKHOCTHBIX, TPYIOBBIX 00S3aHHOCTEH U T.I1.) cOO0IIATh 00 3TOM B TEUCHUE
5 pabounx JgHEHN ¢ JaThl UX U3BMEHEHUM.

6.2. B npemax obecnedeHusi JOCTOBEPHOCTH MEPCOHANBHBIX JIAHHBIX
BOCITUTAHHUKOB:

6.2.1. Poautenu (3aKOHHbIE TPEACTABUTENM) HECOBEPLICHHOJIETHUX
BOCIIUTAHHUKOB Ipu npueme B MBJIOY mnpenoctaBiasioT ynoJIHOMOYEHHBIM
padornukam  MBJIOY  nmocToBepHble  CBeleHHS O cede M CBOMX
HECOBEPILIEHHOJIETHUX JETIX.

6.2.2. B cinydyae wu3MEHEHHUs CBEJCHMI, COCTaBISIOIIUX MEPCOHAIBHBIE
TaHHbIE BOCIIUTAHHUKA, poUTENH (3aKOHHBIE IPEeICTAaBUTEIN)
HECOBEPILIEHHOJIETHETO BOCIIMTAHHUKA B Bo3pacte 0 14 jeT 00s13aHbl B TeUEHUE
MecsIa COo0IUTh 00 3TOM yIOJIHOMOYeHHOMY paboTHuKky MBJIOVY.

7. OTBETCTBEHHOCTH 32 HAPYILIEHHE HACTOSIIIETO MOJI0KEHUS

7.1. 3a HapymeHue nopsigka o0paboTku (cobopa, XpaHEHHs, UCIIOIB30BAHUA,
pacnpoCTpaHEHHs] U 3aIUThI) MEPCOHANBHBIX JAHHBIX JOKHOCTHOE JIUIO0 HECET
aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBHUM C JCHCTBYIOIIMM
3aKOHOJATEIbCTBOM.

7.2. 3a HapylieHHE NpPaBWJI XPAaHEHHUS M MCIOJB30BAHMS TMEPCOHATBHBIX
JAHHBIX, TIOBJIEKIIIEEe 3a COOOW MaTepHalbHBIN yiepd paboTomaTento, pabOTHHUK
HECET MaTepHaIbHYI0 OTBETCTBEHHOCTh B COOTBETCTBUHM C JCHCTBYIOIIUM
TPYIOBBIM 3aKOHOJIaTEITLCTBOM.

7.3. MarepuanbHblil yiep0, HAHECEHHbIH CyOBEKTY MEePCOHANBHBIX JTaHHBIX
3a CcUeT HEHAJJIeKAIller0 XpaHEHUS W HCIIOJIb30BAaHUSI MEPCOHABHBIX JAHHBIX,
HNOJIJICKUT  BO3MEHICHUIO B TOPSJAKE, YCTAaHOBJICHHOM  JACHCTBYIOIIUM
3aKOHOJJATEIIbCTBOM.

7.4. MBJIOY BmpaBe OCyIIECTBISATh 0€3 YBEIOMJICHHS YIOJIHOMOYEHHOTO
opraHa 1o 3alldTe MpaB CYOBEKTOB NEPCOHANBHBIX JaHHBIX JIUIIb OOPaOOTKY
CJIEIYIOIINX MEPCOHAIBHBIX TaHHBIX:

— OTHOCAIIUXCS K CyOBEKTaM NEPCOHABHBIX JaHHBIX, KOTOPBIX CBS3BIBAIOT C
OTIepaTOpOM TPYAOBBIC OTHOIIECHHUS (PaOOTHUKAM);

— IOJYYEHHBIX OINEPaTOPOM B CBSI3M C 3aKIIOYEHUEM JIOIOBOpa, CTOPOHOM
KOTOPOT'O SIBISIETCS CYOBEKT MEPCOHAJBHBIX JTAaHHBIX (BOCHUTAHHUK U JIp.), €CIIH
IIEPCOHAJIBHBIE JAHHBIE HE PACIpPOCTPAHSAIOTCS, a TAKXKE HE IMPEIOCTABIISIIOTCS
TPEThUM JIMLAM 0e3 coriacusi CyObeKTa MepCOHANBHBIX JaHHBIX U HCIONb3YIOTCS
OIepaTOpPOM  MCKJIIOYUTENBHO JUISl MCIIOJIHEHWS YKa3aHHOIO JOroBopa M
3aKJIFOYEHUS JOTOBOPOB C CYOBEKTOM MEPCOHAIBHBIX JaHHBIX;

— SIBJISIONTUXCS OOIIEAOCTYTHBIMH ITEPCOHATBHBIMU JAHHBIMH,

— BKJIIOYAIOIIMX B ce0s TONbKO (aMWIMM, UMEHAa U OTYeCTBa CyOBEKTOB
MEPCOHATTLHBIX JTAHHBIX;

— HEOOXOIHMMBIX B LIENSAX OJHOKPATHOTO MPOMYycKa CyOBEKTa MEpCOHATbHBIX
JAHHBIX HAa TEPPUTOPHIO OOPA30BATEIBHOTO YYPEKACHUS WIA B  HHBIX
AQHAJIOTUYHBIX IIETISX;

— BKJIIOYCHHBIX B HWH()OpPMAIMOHHBIC CHUCTEMBI MEPCOHAIBHBIX JTAHHBIX,
MMEIOILE B COOTBETCTBHHU C (peiepabHbIMU 3aKOHAMU CTATYC (peAepalibHbIX
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aBTOMAaTHU3UPOBAHHBIX WH(GOPMALMOHHBIX CHUCTEM, a TaKK€ B TOCYAapCTBCHHBIC
WH(GOPMAITMOHHBIE CUCTEMBI MIEPCOHATIBHBIX JaHHBIX, CO3JAHHBIC B IENIAX 3allUTHI
0€30MacHOCTH rOCYIapCTBA U OOIIECTBEHHOTO MOPSIIKA;

— o0OpaOarbiBaeMbIX ©0€3 HCHOJB30BAHMUSI CPEJCTB AaBTOMATHU3ALMU B
COOTBETCTBHH C (enepanbHbIMU 3aKOHAMH WJIH HWHBIMH  HOPMAaTHUBHBIMU
npaBoBbIMH akTamu Poccuiickoit denepaiiny, ycTaHaBIMBAOIIUMHA TPEOOBAHUS K
oOecreyeHuto 0e30MaCHOCTH MEePCOHANBHBIX JAHHBIX HpU HX 00paboTKe M K
COOJIIOJIEHUIO MPaB CYObEKTOB MEPCOHAIBHBIX TAHHbIX.

Bo Bcex ocrtanpHbIX ciyyasx omeparop (3aBeaywomuiit MBJIOY wu (unun)
YIIOJTHOMOUYEHHBIE UM JIMIa) 00s3aH HANpaBUTh B YIOJHOMOYEHHBIN OpraH IO
3alUTe MPaB CyOBEKTOB MEPCOHATBHBIX JAHHBIX COOTBETCTBYIOIIEE YBEIOMIICHHE.
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